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  Rule 12 

  Substitute members 
 

 If the President or a Vice-President of the Conference is to be absent during a 

meeting of the General Committee, she or he may designate a member of her or his 

delegation to sit and vote in the Committee. In case of absence, the Chair of the Main 

Committee shall designate the Vice-Chair of that Committee as her or his substitute. 

When serving on the General Committee, a Vice-Chair of the Main Committee shall 

not have the right to vote if she or he is a member of the same delegation as another 

member of the General Committee. 

 

  Rule 13 

  Functions 
 

 The General Committee shall assist the President in the general conduct of the 

business of the Conference and, subject to the decisions of the Conference, shall 

ensure the coordination of the work of the Conference.  

 

 

 IV. Secretariat of the Conference 
 

 

  Rule 14 

  Duties of the Secretary-General of the United Nations 
 

1. The Secretary-General of the United Nations or a designated representative shall 

act in that capacity in all meetings of the Conference and its subsidiary organs.  

2. The Secretary-General of the United Nations or a designated representative shall 

direct the staff required by the Conference.  

 

  Rule 15 

  Duties of the secretariat of the Conference 
 

 The secretariat of the Conference shall, in accordance with the present rules:
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 V. Opening of the Conference 
 

 

  Rule 17 

  Temporary President 
 

 The Secretary-General of the United Nations or, in his absence, any member of 

the Secretariat designated by him for that purpose, shall open the first meeting  of the 

Conference and preside until the Conference has elected its President.  

 

  Rule 18 

  Decisions concerning organization 
 

 The Conference shall, at its first meeting: 

 (a) Adopt its rules of procedure; 

 (b) Elect its officers and constitute its subsidiary organs; 

 (c) Adopt its agenda, the draft of which shall, until such adoption, be the 

provisional agenda of the Conference; 

 (d) Decide on the organization of its work. 

 

 

 VI. Conduct of business 
 

 

  Rule 19 

  Quorum 
 

 The President may declare a meeting open and permit the debate to proceed 

when at least one third of the representatives of the States participating in the 

Conference are present. The presence of representatives of a majority of the States so 

participating shall be required for any decision to be taken. 

 

  Rule 20 

  Speeches 
 

1. No representative may address the Conference without having previously 

obtained the permission of the President. Subject to rules 21, 22 and 25 to 27, the 

President shall call upon speakers in the order in which they indicate their desire to 

speak. The secretariat shall be in charge of drawing up a list of speakers.  

2. Debate shall be confined to the question before the Conference, and the 

President may call a speaker to order if her or his remarks are not relevant to the 

subject under discussion. 

3. The Conference may limit the time allowed to each speaker and the number of times 

each participant may speak on any question. Permission to speak on a motion to set such 

limits shall be accorded only to two representatives in favour of and to two opposing such 

limits, after which the motion shall be immediately put to the vote. In any event, with the 

consent of the Conference, the President shall limit each intervention on procedural 

matters to five minutes. When the debate is limited and a speaker exceeds the allotted 

time, the President shall call her or him to order without delay.  

 

  Rule 21 

  Points of order 
 

 During the discussion of any matter, a representative may at any time raise a 

point of order, which shall be immediately decided by the President in accordance 

with the present rules. A representative may appeal against the ruling of the President. 

The appeal shall be immediately put to the vote, and the President’s ruling shall stand 
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  Rule 34 

  Voti
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of a State sponsoring a proposal or motion shall not speak in explanation of vote 

thereon, except if it has been amended. 

2. When the same matter is considered successively in several organs of the 

Conference, a State should, as far as possible, explain its vote only in one such organ, 

unless its vote in one organ is different from that in another organ.  

 

  Rule 40 

  Division of proposals 
 

 A representative may move that parts of a proposal be decided on separately. If 

a representative objects, the motion for division shall be voted upon. Permission to 
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participating in the Conference are present. The presence of representatives of a 

majority of the States so participating shall be required for any decision to be taken.  

2. A majority of the representatives of the General Committee or the Credentials 

Committee or of any committee, subcommittee or working group shall constitute a 

quorum provided that they are representatives of participating States.  

 

  Rule 52 
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 X. Public and private meetings 
 

 

  General principles 

  Rule 57 
 

 The plenary meetings of the Conference and the meetings of any committee 

shall be held in public unless the body concerned decides otherwise. All decisions 

taken by the plenary of the Conference at a private meeting shall be announced at an 

early public meeting of the plenary.  

 

  Rule 58 
 

 As a general rule, meetings of the General Committee, subcommittees or 

working groups shall be held in private.  

 

  Rule 59 

  Communiqués on private meetings 
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  Rule 62 

  Representatives of the specialized agencies and related organizations4 
 

 Representatives designated by the specialized agencies and related 

organizations may participate as observers, without the right to vote, in the 

deliberations of the Conference, the Main Committee and, as appropriate, any other 

committee or working group on questions within the scope of their activities.  

 

  Rule 63 

  Representatives of other intergovernmental organizations and 

international bodies 
 

 Unless otherwise specifically provided with respect to the European Union, 

representatives designated by other intergovernmental organizations and international 

bodies invited to the Conference may participate as observers, without the right to vote, 

in the deliberations of the Conference, the Main Committee and, as appropriate, any 

other committee or working group on questions within the scope of their activities.  

 

  Rule 64 

  Representatives of interested United Nations organs  
 

 Representatives designated by interested organs of the United Nations may 

participate as observers, without the right to vote, in the deliberativ as in Ƀations may 
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